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Introduction: This prossdure is intemded to contribute to the

maintenance of a high level 37 excellence in the productior of resesrch
reports and to fecilitate the use of these reports by the intell: genoes
commnity.

L., It will be standard gactice to document all ERA research
reports, except a8 ctherwise ;rovided in tkis procedure. Documertation
will be ineluded in published versicsd of BR, #&, DM, and CSH re;oris,
regardless of classiffcstion. IP, MF, and other reports will be docu-
mented when sprropriate. Dreft copteibutions to KIS raports will be
documented ir the ssme manner as AR reports, except that the doo menia-
tion for BIS reports, instest of being forwarded to OBI with the
contributions, will be retaired by tbe NIS sector coordinators a:d the
over-all ERA coopdinatar ror the EL: jrograa.

2. To facilitate the ute of research reports, dosumentaticn should
be fusctional rather then crismestal. Functional documantaticr ielps
the user of & report to confims its scthenticity; to exploit the report
end its sources} to imvestigsle raluated subjects; and, uhen dssised, tc
bring the report up~to-date.

3. Consistent with the effort t¢ achieve high levels of securacy
it is zenerally prefersble tc dseumont by reference to primary rather

then to secondmry scurces. Docurentation by reference to another
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published ERA report is permiguible when such duowsentation will save un
apprecisble smount of time and spece, jwovided that the cited reptt in
documented adequately.

b, zZxucessive catlor interferes with the efficient ust ot

reports and should be avolded. Exsmples of excessive dnoumentat oo
irclude the documsntation of informetion theat 18 comacn xnowledge. the

e - tha c:itatmn of
citation of many scurces to support miscr feacts, gfi;h Sratien 2 ; Teve
KO that support mwnmyﬁﬁiwem b m/ S
humezjr 28  socrccs vy Asve SCO% < Sl Ee, Jr  TEoeSE
should be .:%ax thrart WW“‘"

m-. 2elr k& 35'%,#.&*‘? + dax A .
W 5. The form used in the documentation of ERA mwrts will te In

sccordance with procedires eginblisbad in Ra-8, The wWriting of Reporis,
3 August 1956, 3, pre 33-3) axd Appendiz €, subject to such chas gus as

*
pay be spproved from time 1o bl .

#* These procedures sre being suppiesented further by the issuanece of
Publication Imstruection M. 1o sxpedite the processing of AcC -
tatior through the drafting, review, aod editorial stages of report

production and publicaticn.
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